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Zoom Video Conferencing on JCU Computers 

4. Login with JCU Username and Password when requested, once logged in the Zoom interface is displayed. 

 

Please contact the ICT HelpDesk if you require assistance setting up Zoom on your JCU computer. 
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Zoom Video Conferencing on JCU Computers 

Additional Meeting Options 
• Require meeting password – tick if a password is required to access meeting 
• Mute participants upon entry - useful for meetings with a large number of participants 
• Use Personal Meeting ID - leave un-ticked as Zoom will create a random Zoom ID for the meeting, which 

is more secure than using a personal ID 
• Record the meeting automatically - tick if recording is required 
• Alternative hosts - add email address for participants acting as host eg: subject tutor or co-presenter 

 
3. Meeting details and links will automatically be added to the Calendar invite.  
4. Schedule meeting as usual and add recipients using the To field.   

For Zoom meetings in videoconference enabled rooms: 
a. Add videoconferencing@jcu.edu.au  in the To field 
b. Add TimeTable HostKey/booking reference and/or rooms booked in the Location field 
c. Do not change any of the text with information about joining the Zoom meeting in the body of the 

message. 
5. Click Send when complete. 
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Zoom Video Conferencing on JCU Computers 

Scheduling a ZOOM Meeting Online 
To schedule a Zoom Meeting from the web client: 

1. Go to Zoom https://jcu.zoom.us  in web browser and click Access your account  
2. Login with JCU Username and password, this opens the Meetings page.   
3. Click  Schedule a New Meeting  

 
4. Set the meeting specifics (topic, date and time, and video/audio options).   
5. When complete, click 


